
 

 
January 2020  

Greeley, CO 80634 

Morning Edition Host (Full-Time, Exempt) 
 
 

Reports to: Director of News                  Department: News 
 

 
Summary: 
 
KUNC informs and engages a large audience in Colorado with in-depth stories and analysis on a 
variety of platforms, including radio and digital.  As a member station of NPR, KUNC airs NPR 
programming integrated with regional journalism to provide quality, in-depth, and engaging 
news. 
 
Primary Functions: 
 
The Morning Edition Host writes and delivers on-air newscasts and other show elements within 
the body of Morning Edition. This requires editorial judgment, fair, accurate news writing, a 
sense of mission, and interviews and online work as required. The host is also responsible for the 
delivery of underwrites, weather and other station announcements within scheduled breaks. ME 
Host also records weekend automation breaks.   
 
The Morning Edition Host participates in daily production of short and long form content, 
including spot news, host/reporter two-ways, and online pieces to be incorporated into the news 
magazines and KUNC’s digital platforms. The typical work schedule is 4:00 am to 12:30 pm 
Monday through Friday. Additional hours are required during on-air fundraising, special news 
events, breaking news coverage, and other times as requested by the Director of News. 
 
Morning Edition Host must be a productive, responsible, and enterprising individual possessing a 
passion for how global, national, and regional issues connect to the KUNC listening area, which 
encompasses Colorado’s Front Range, the Eastern Plains, and mountain communities.  
 
Additional Responsibilities: 
 

 Participate in on-air fundraising as well as station development and promotional 
functions. 

 Perform other duties as assigned by Director of News.  
 
Skills, Knowledge and Abilities: 
 

 Bachelor’s degree and at least two years of on-air broadcast news and hosting experience 
preferred. 

 Engaging and professional on-air presence and comfort with hosting a live program as 
well as the ability to interview in an NPR style. 
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 Demonstrated history of maintaining high journalistic standards of objectivity, balance 
and fairness. 

 Excellent written and oral communication skills. 
 Proven ability to consistently work well with others, demonstrating at all times respect 

for the diverse constituencies at KUNC and within the public broadcasting system. 
 Ability to meet deadlines, handle multiple responsibilities at once, and shift gears 

quickly. 
 Demonstrated understanding of digital and social media concepts and tools and ability to 

think creatively about digital content. 
 Experience with Adobe Audition or other digital audio editing software is helpful. 
 Bilingual in Spanish is preferred. 

 
 
Physical Demands and Work Environment: 
• The ability to remain in a stationary position frequently. 
• The ability to occasionally move about inside the office to access office machinery, co-
workers’ offices, etc.  
• The ability to frequently operate a computer and other office productivity machinery such as a 
laptop, office printer, telephones, etc. 
• The ability to frequently communicate with clients and co-workers, via telephone, email and 
other means of communication as required.  
• The work environment is primarily in an office area with moderate noise levels and moderate 
requirements for physical exertion, mostly lifting of personal computers, promotional items, etc. 
Occasionally requires/asks employee to travel to and from promotional activities and meetings 
with potential & current sources and co-workers.  
 
This job description is not designed to contain a comprehensive listing of activities, duties or 
responsibilities that are required of the employee.  
 
Reasonable accommodations will be made to enable qualified individuals with disabilities to 
perform the essential functions.  
 
We offer competitive salaries and generous benefits including health & dental care, life & 

short-term disability insurance, 403b retirement, and more. KUNC is an equal opportunity 
employer and encourages diversity in the workplace. 

 
SELECTION PROCESS: Application deadline is 11:59 p.m. MT on 02/09/20.  
 
You will receive an email acknowledgment when you have successfully applied. Your 
completed application will be forwarded to the hiring team. You will be notified if you are 
selected for further testing or interviews via email. Please keep your contact information up-to-
date. 

 
 


